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	Grantee ID
	

	Name of Association
	

	Title of Action
	

	Town and region of grantee
	

	Scheduled Submission Date
	

	Date Submitted
	

	Monitor ID
	



	Did you receive notice for any of the meetings
	☐	Yes

	
	☐	No

	How many of them Were you present?
	

	List planned Post dialogue meetings
	Planned meeting date
	Expected duty bearers

	
	
	

	
	
	

	
	
	

	
	
	

	Was activity carried out as planned
	☐	Yes

	
	☐	No

	If yes state results
	

	If No explain why
	

	How can the goal be achieved moving forward
	

	How well was the post dialogue meeting carried out
	

	List any new issues that came up during Post dialogue sessions
	

	Were expected results achieved
	☐	Yes

	
	☐	No

	List achievements
	

	If No give reasons for failure
	

	State lessons learnt
	

	What type of commitments were given by duty bearers
	☐	Written Commitment

	
	☐	Oral Commitment

	
	☐	No Commitment

	In case of written commitments have they been documented?
	☐	Yes

	
	☐	No

	In case of oral commitments list them.
	



	List the follow up actions and responsible persons
	Follow up actions
	Responsible person

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Attach Documented Agreements


Ensure Grantee attaches original participant List, accommodation list and transport allowance list
Endorsement and Signature by Monitor
	Signature of the Monitor who visited the Grantee
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